Job Posting - FRAFCA Aboriginal Head Start Program Coordinator

· Job Type: Permanent, Full-time
· Qualification requirement: ECE Certified
· Education: DCS / DEC (preferred)
· Job Type: Full-time, permanent / long-term
· Salary: $30.00-$32.00 per hour + Wage Enhancement
· Location: 7120 136 B Street Surrey BC  V3W 5E6
· Schedule: 8 hour day shift (Monday – Friday)
· Benefits: Extended Health Benefits, Paid time off, on-site parking, wellness program

Job description:

FRAFCA Newton Aboriginal Head Start Program Coordinator duties will include:

Program Coordination:
· Ensure that the FRAFCA Aboriginal Head Start (AHS) Childcare Program provides a nurturing, culturally sensitive care, and education program for young children, consistent with the philosophy and guidelines stated in our policy and procedures manual.
· Ensure that FRAFCA AHS childcare provides a family-friendly atmosphere.
· Lead and coordinate childcare staff, ensuring all legal and contractual requirements are met.
· Ensure that the childcare staff follow best practices.
· Participate in hiring staff for the childcare program.
· Carry out probationary and annual performance assessment of staff members in collaboration with the Early Years Manager/HR Manager.
· Support the Senior Educator in her staff leadership role, with problem solving and conflict resolution as necessary.
· When the Senior Educator is not available, provide direct guidance and supervision to the program staff.
· Maintain administrative records for staff and volunteers and submit them to FRFACA as required.
· Ensure that all personnel policy and procedures of FRAFCA and the childcare program are respected and implemented.

Provide advocacy, liaison, and referral services to parents at the childcare program:
· Network with other community resources.
· Help establish information sharing with other community services.
· Make parents aware of community services and how to access them.
· Provide or make referrals for appropriate services as required.

Facilitate family involvement:
· Assist in the development and support of a Parent Advisory Committee with parents of children in the childcare program.
· Plan and implement appropriate PAC training opportunities, as resources and funding allow.
· Ensure that parents have opportunities to participate in planning the program’s special events and functions.

Ensure that legal and contractual obligations are met:
· Ensure that all Licensing requirements are met on an on-going basis.
· Ensure that reporting requirements of funders are met.
· Ensure that all requirements to implement provisions of legislation to ensure the safety of children are in place.

How to apply: 

Please submit a resume and cover letter via email at hr@frafca.org citing “Application – FRAFCA AHS Corodinator” in the subject line. All applications must include cover letter and a resume.
– – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – – — – – – – – – 
We thank all applicants, but only the selected applicants for interview will be contacted.
Applications will be accepted on a rolling basis. Open until suitable candidate is found. 
**Pursuant to S. 41 of the BC Human Rights code, preference may be given to Aboriginal Applicants.**

“We are committed to the National Truth and Reconciliation Calls to Action. FRAFCA is engaged primarily in promoting or serving the interests of Indigenous peoples, FRAFCA prioritizes employment to Indigenous peoples. Preference will be given to Indigenous applicants, unless that preference or employment would constitute a discriminatory practice under the Canadian Human Rights Act”.
Apply Now
	



