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21st Annual Provincial Training Conference: November 1-3, 2018
(Sheraton Vancouver Airport Hotel - 7551 Westminster Highway, Richmond, BC)
Dear Exhibitor,

We invite you to submit an application for the Trade Fair at the 2018 Annual Provincial Training Conference of the BC Aboriginal Child Care Society (BCACCS). This year’s conference will have the capacity to host over 350 delegates, plus staff and presenters!
We will be holding prize draws during the conference and would be delighted if you would consider including a donation. Our conference participants are thrilled with the amazing variety of goods and crafts at conference and appreciate getting something from the onsite vendors. If you are able to contribute please list what you are giving, when we can expect to receive it, and the estimated value.
Vendors who donate and are able to let us know ahead of time will be listed on the sponsor board and acknowledged at conference during the group gatherings.
	Item(s) description
	Date BCACCS to receive
	Estimated Value

	1.
	
	
	$

	2.
	
	
	$

	3.
	
	
	$


On the following pages you will find the application form for a table, as well as all of the pertinent planning details. Please contact us if there are any questions unanswered in this package.

With sincere regards,

The BCACCS Conference Committee

coordinator@acc-society.bc.ca

“Our Time, Our Stories, Our Children”

21st Annual Provincial Training Conference: November 1-3, 2018
(Sheraton Vancouver Airport Hotel - 7551 Westminster Highway, Richmond, BC)
Trade Fair Hours

Thursday, November 1, 2018

6:30am - 7:30am (setup) 

   

7:30am - 5:00pm (exhibit time)

Friday, November 2, 2018

6:30am - 7:30am (setup) 

   

7:30am - 5:00pm (exhibit time)

Saturday, November 3, 2018

6:30am - 7:30am (setup) 

       

7:30am - 5:00pm (exhibit time)
Trade Fair Location

Sheraton Vancouver Airport Hotel 

7551 Westminster Highway, Richmond, BC
Contacts

	Scott Nahanee (Payments)




BCACCS Administrator

Office Phone: 604 913 9128

Email: reception@acc-society.bc.ca
	Conference Coordinator

Email: coordinator@acc-society.bc.ca


Move In/Out

Vendors may pull their vehicles up at the front of the hotel, between the convention floor entrance and the restaurant entrance. They are to off-load their materials, and then are required to move the vehicle prior to setting up their booths. The maximum stay for off-load should not exceed 20 minutes. As this is an access route for the hotel shuttles, vendors must be sure to pull in close to the curb and be aware of other vehicles passing by. Additional details will be provided upon assignment by BCACCS.
Application Deadline

Exhibitor application must be received by Friday, September 28, 2018 and must be accompanied with full payment.
Cancellations

Cancellations must be received by BCACCS in writing by Wednesday, October 10, 2018 for full refund of Trade Fair fee. In the event of cancellation after this date no fees will be refunded.
Space Assignment

Trade Fair vendor selection is at the sole discretion of the BCACCS conference organizing committee.  Space is assigned on a first-come, first-served basis. BCACCS conference organizers reserve the right to make or change final space assignments should it be in the best interest of the Trade Fair.

Each Trade Fair vendor will be assigned an 8’ table. Each table includes table skirting and two upholstered chairs. In your application please indicate requests for additional lighting, WIFI, or plug-ins for audio visuals and/or transactions. Exhibitors are responsible for any recognition signage that is required. Note: you cannot pin/tape signs to the hotel walls. Note: displays cannot exceed the area outside of the table and chairs.
Storage

Overnight storage is available at no charge; however, BCACCS and The Sheraton Vancouver Airport Hotel are not responsible for lost or stolen items.

Please note: Saturday Trade Fair vendor spots are in high demand and usually fill up quickly so get your application in early if you’d like to ensure a spot on that day.
Cost

For Artisans and Crafters: $100 per table (Thursday) - $100 per table (Friday) - $100 per table (Saturday). Note: $50 additional cost for one 750-watt electrical outlet setup, or for internet connection (WIFI). *You must pre-order your electrical requirements at time of booking or you will be charged an additional onsite fee of $65.

For Companies or Organizations: $250 per table (Thursday) - $250 per table (Friday) - $250 per table (Saturday). Note: $50 additional cost for one 750-watt electrical outlet setup, or for internet connection (WIFI). *You must pre-order your electrical requirements at time of booking or you will be charged an additional onsite fee of $65.

	Company Name


	Contact Person



	Type of Product or Service you will exhibit



	Door Prize Donation

      □Yes        □No
	Have you participated in BCACCS conferences before?
      □Yes        □No

	Mailing Address:

Number and Street Name

City

Province

Postal Code

	Home Phone

Cell Phone
	Fax

	Email


	Website URL

	Number of Tables required

                    □1        □2      (requests for 2 tables cannot be guaranteed)

	Expenses

 $50 additional cost per day for one 750-watt electrical outlet setup:    □Yes        □No

                              $50 additional cost per day for internet connection:    □Yes        □No

                            #____  of tables for Thursday, November 1, 2018 X  $100 OR $250  =  ______

# ____ of tables for Friday, November 2, 2018 X  $100 OR $250    =  ______

                            # ____ of tables for Saturday, November 3, 2018 X  $100 OR $250    =  ______

                                                                                               Total Expenses= _____________________

	Spaces fill up quickly, please indicate your order of preference:
____Thursday, Nov. 1, 2018 
____Friday, Nov. 2, 2018
____Saturday, Nov. 3, 2018

	Deadline for application:  Friday, September 28, 2018

	Signed


	Date


Submit hard copies and cheques to:


Submit electronic copies to:

BC Aboriginal Child Care Society


coordinator@acc-society.bc.ca
102—100 Park Royal South

OR 



West Vancouver, BC V7T 1A2

Please pay via cheque payable to BC Aboriginal Child Care Society OR visit the conference webpage to pay online 
https://www.acc-society.bc.ca/education-training/bcaccs-annual-provincial-training-conference/
Our Time, Our Stories, Our Children 





VENDOR FORM











